CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

ok

HO SO YEU CAU
CHAO HANG RONG RAI

Tén g6i mua sim: Viin phong phim
Bén mua saim  : Ngin hang TMCP Quan Déi

Ha Noi, ngay /¢ thang 3 nam 2023
DAI DIEN NGAN HANG TMCP QUAN DOI

' VA A
yeuyven Tran Phwong




CHUONG L. YEU CAU CHAO HANG RONG RAI
Muc 1. Khai quat

1. Tén cha dau tw la: Ngan hang TMCP Quan Doi (MB).

2. MB moi cac nha cung cp (NCC) tham gia chao hang rong rai goi mua sim: “Van phong
pham”. Pham vi céng viéc, yéu cau ciia go6i mua sam néu tai Chwrong II ctia ban yéu cau
bao gia nay.

3. Thot gian thye hién hop déng:

4. Loai hop dong:Hop dbng nguyén tic 03 nim
Muc 2. Tw cach hep 1€ ciia NCC
NCC 14 t6 chitc c6 tw cach hop 16 dé tham gia goi mua sim nay khi dap tmg cac diéu kién

sau day:

1. Cb gidy chitng nhan dang ky doanh nghiép, quyét dinh thanh 1ap hodc tai liéu c6 gia tri
tirong dwong do co quan c6 tham quyén cap;

2. Hach toan tai chinh doc lap;

3. Khoéng dang trong qua trinh giai thé; khong bi két luan dang 1am vao tinh trang phé san
hoac ng khéng cé kha nang chi tra theo quy dinh cta phap luat;

Muc 3. Pon chao hang, gia chao va biéu gia

1. NCC phai nép don chao hang va Bang gia chao theo Mau sé 01, Mau sé 02, 02a, 02b

Chwong I, phai dién day du thong tin theo yéu cau.
Truong hop tai cot “don gia” va cot “thanh tién” ctia moét muc ma NCC khong ghi gia tri
hoac ghi 13 “0” thi dugc coi 1a NCC da phan bd gia cia muc nay vao cac muc khac thuge
g6i mua sim, NCC phai ¢6 trach nhiém thwc hién tit ca cac cong viéc theo yéu ciu néu
trong ban yéu cau bao gia vdi ding gia da chao.

2. Giachio la gia do NCC ghi trong don chao hang, bao gdm toan bd céc chi phi (chura tinh
giam gia) dé thwc hién géi mua sim trén co sd yéu cau ciia ban yéu cau béo gia, ké ca
thué, phi, 18 phi va chi phi lién quan khéac. Trudmg hop NCC tuyén b gia chao khong bao
gbdm thué, phi, 1& phi (néu c6) thi béo gia cia NCC s& bj loai.

3. Trudng hop NCC cé dé xuat giam gia thi dé xut riéng trong thir giam gia hodc c6 thé ghi
truee tiép vao don chao hang va bao dam Pon vi mua sdm nhén duoc trede thoi diém hét
han ndp bao gia. Trong dé xuit giam gia, NCC can néu 13 ndi dung va cach thirc giam
gia vao cac hang muc cu thé néu trong pham vi cong viéc. Trudng hop khéng néu rd cach
thitc giam gia thi dugc hiéu 1a giam déu theo ty 1¢ cho tat ca hang muc.

Muc 4. Thanh phan ciia Hé so dé xuit (HSPX)
HSDX do NCC chuén bi phai bao gém cac néi dung sau:
Don chao hang theo Mau sb 01 Chwong III;

2. Bang téng hop gia chao theo Mau sé 02 Chwrong III

3. Bang tuyén bb dap tng k¥ thuat theo Mau sé 03 Chwong IIT;

4. Hb so nang hrc gbm:

Giay chitng nhéan dang kv doanh nghiép, quyét dinh thanh 1dp hoac tai liéu c6 gia tri
tirong duong do co quan co6 tham quyén cap;
Béo cao tai chinh nadm cac nam 2020, 2021, 2022;



N

Hop déng twong tu;

Céc n6i dung can thiét khac:

Thw ty quyén ciia hang san xuét va/hodc gidy to ching nhan la dai Iy phan phéi chinh
hiing vé viéc iy quyén cung cip hang héa, dich vu theo yéu ciu cia MB.

Céc gidy t& khac chitng minh ngudn géc, chat lwong san pham.

Cam két thyuc hién cac diéu khoan chinh trong Hop déng tai Chwong IV;

Muc 5. Théi han hiéu Iwe cia HSBX
Thoi gian c6 hiéu luc ciia HSPX 14 60 ngay, ké tir ngay c6 hét han 'nép HSPX
Muc 6. Nép, tiép nhin, danh gia HSPX

NCC phai nép bao gia triee tiép hodc qua duwdng buu dién, thw dién tir vé dia chi HS so dé
xuat dwoc gii t6i Ngan hang TMCP Quan doi truc tiép hodc qua dwong buu dién trude

16h00 ngay .2/ 572023 theo dia chi:

- Phong Mua sdm va Quan 1y Tai san - Khéi Hanh chinh - Ngan hang TMCP Quén

Doi.
- Pia chi: Tang 07, toa nha MB 18 Lé Vin Lwong, Trung Hoa, Cau Gidy, Ha Noi.
- Déu mbi tiép nhan: Vi Hai Thanh
-  Dién thoai: 0989.144.274 Email: Thanhvh@mbbank.com.vn

- Cac HSBX dugc gui dén Pon vi mua sim sau thoi diém hét han nop HSPX s€

khong duge xem xét.

Trong qua trinh danh gia cac HSPX, Pon vi mua sim cé thé moi NCC c6 HSPX dat yéu

cAu va c6 gia chao thip nhéat dén thwong thao hop déng.

Muc 7. Piéu kién déi véi NCC dwoc Ia chon va dé nghi ky hop dong
NCC dugc xem xét, dé nghi ky hop ddng khi dap tmg du cac diéu kién sau day:
C6 HSPX dap tmg cac yéu cau trong HSYC;

Dép ting yéu cau phap 1y, k§ thuat va cac tiéu chi theo quy dinh ctia MB, dugc Chu déu tur

quyét dinh Iua chon.

! Trudng hop ¢6 diéu chinh HSYC/thdi han ndp HSBX, MB sé& thong bdo t6i cac NCC.



CHUONG II. PHAM VI, YEU CAU CUA GOI MUA SAM
1. Yéu cdu va danh gia tinh hop 1¢ cia HSPX

27 Yéu cau
T Noi dung RN : sEpaRieanE S
(mikc yéu cau toi thieu dé dwoc danh gia la dap ung)
+ 01 ban géc._ 01 ban sao.
i S6 lwong HSPX phai | + 01 ban copy bang USB (USB luu toan bé ban scan
nop HSDX, riéng bang gia phai luu thém dang file Microsoft
Excel)
Tinh hop 1€ cta don . e g ;
2 i £ e e Puoc ngudi dai dién hop phap cia NCC ky tén, dong dau
de xuat
;| Hiéu luc HSDX dép | Thoi gian c6 hiéu luc cia HSDX 13 60 ngay ké tir thoi diém
wng yéu ciu hét han nép HSPX.
C6 gidy chimg nhan dang ky doanh nghiép, quyét dinh
thanh 1ap hoac tai liéu c6 gia tri twrong dwong do co quan
4 Co gidy phép PKKD c6 thdm quyén cia nha nudc Viét Nam cip; nganh nghé

phu hop véi linh viee tham gia chao gia (NCC ndp ban cong
chitng chimg thwc cia co quan nha nudc cb tham
quyén/sao y cia don vi)

NCC c6 HSPX hop 1é dwgc xem xét, danh gia tiép vé nang hrc va kinh nghiém

2. Yéu ciu va tiéu chuin dinh gii vé ning lyc va kinh nghiém:

T N¢i dung MG ta chi tiét Yéu cau
THTE NG > 03 nam tinh dén thoi diém hét han ndp
0 nam hoat dong tron S .z
> at dong HONS | HSPX, dwoc thé hién trong gidy chimg
1 |linh vwc san xuat, kinh T : e M
: nhan dang ky doanh nghiép hoic céac tai
doanh chinh. i
liéu twrong dwong.
> 02 hop dong vé cung cap gidy in,
giay photo, van phong pham trong 3 nam
S6 lwong cac hop ddng | gan day, gia tri moi hop dong: > 1ty dong
twong tw nhw hop ddng cua | hodc tong gia tri cac don hang thude hop
2 | goi mua sim nay voi tw | dongnguyén tac > 2 ty. M
cach nha cung cAp chinh tai | (NCC ndp ban sao y chimng thirc hodic
Viét Nam ban sao y c6 xac nhan cong tv. Trieong
hop can xéc minh, MB c6 thé yéu cau doi
chiéu ban goc)
- Doanh thu cac nam 2020, 2021, 2022 >
5 ty dong.
& Ty - Loi cac nam 2020, 2021, 2022 > 0.
3 | Nang luc tai chinh Er rEER : 5 M
NCC nop ban sac v chimg thirc hodc
ban sao y co xdc nhan céng ty Bdo cdo
tai chinh cac ndm 2020, 2021, 2022.




3. Yéu ciu cung cip hang hoa:

NCC phai cung cap hang héa theo dting ndi dung néu tai bang sau trong vong 5-10 ngay
ké tir ngay hop ddng nguyén tic c6 hiéu lwc va cac don hang/hop ddng thude hop ddng nguyén
tac dwoc ky két.

CRIE

Danh muc hang héa

PVI

Xuat

- XWF

Chiing loai gidy/dinh hrong

A

Tén Gidy - Do sang

Double A - 90%

Ream

TL

IK Plus - 90%

Ream

Indo

Bai Bang - 84%

Ream

Bai Bang - 94%

Ream

Clever up - Bai Bang
-90%

Ream

Perper one - 90%

Ream

Indo

Loai gidy: A3/A4/A5

Dinh lwgng: 70GMS va 80GMS

Xuit xit: Viét Nam, Indonesia, Thai Lan.
Chit hrong:

Gidy photocopy/gidy in chit lwong cao, thich
hop cho tat ca cac loai may in va may photocopy
hién dai, dam bao chét lwong va hiéu qua in cao
nhét trén cic may photocopy, may in laser, in

+ + + +

phun va may fax.

- Phu hop cho moi1 diéu kién thoi tiét va phuc nhu
cau in 4n hang ngay.

- Mat giéy lang, d6 min cao, khi in khéng bi cong
vénh/ khoéng bi thay dbéi hinh dang kich
thwéc gidy.

- Khi in 2 mat khéng bi nhoe murc, gidy khéng co
nhan/khéng cong vénh, va bi ket vao may khi
in/photo dudi tdc d6 nhanh va nhiét d6 cao.

- Khd gidy chinh xac theo chuén theo qui dinh
mai loai, cit xén chinh xac dam bao khong bi
ria vién.

- Bé mat gidy nhin min khéng c6 xo bui Gidy
khéng bui, gitp dam bao sitc khoe ngwor sit
dung va kéo dai tudi tho cia may.

Vin phong phim
khiac

Bia ngoai A4

Tap

Chét gidy bia day dan , dinh lrong 160g mau sic
two1 sang.Bia chuyén dung danh cho coéng s&

Co6 5 mau cho ban Ihira chon

Xanh 14, xanh dwong, vang, hong, tring

Bia mica A4 day

Tap

Pic diém :

- Bia bong kinh day 1.5 mic

- Kich thwéc : khé A4 (210x297mm)

Dic tinh : dung 1am bia dong quyén, dong gay
x0dn tai liéu

Bia mica A4 mong

A

Tap

VN,
nhap
khiu

Pic diém :
- Bia bong kinh moéng 1.0 mic
- Kich thwde : khoé A4 (210x297mm)




Xuat

i Chiing loai gidy/dinh hrong

Danh muc hang héa | DVT

Dic tinh : dung lam bia déng quyén, dong gay
xodan tai liéu

Chia file nhwa 10 mau | Bo VN Lasan phém dugce lam béng nhya mém, gém cod 16
bia c¢6 10 mau khéac nhau.

Kich thwde bia khd A4, phit hop véi cac File ho so
cung kich thudc kho A4

File tai liéu duc 18 | Chiéc VN Mot bia chira dwoc:

Sem/ 7cm Tra My/ - Loai 5cm chira 330 to A4.

sao viét/ Kokuy0 - Loai 7cm chira 500 t& A4.

gitip viéc lru giit tai liéu , ho so, bao cdo ,tranh |
anh , tap chi ... nhanh chong va tién lgi hon

C6 thé luu duoc céc loai bia: Bia 16, bia kep
nhura,...

Hop dan dung tai liéu | Chiéc | VN | File hop dan Scm/7cm/10cm Tra My 14 san phim
Scm; 7cm; 10cm mau xanh dwong,bén ngoai vé1 hinh dang nhw 1
chiéc hop hinh chit nhat,cé miéng dan déng méo
chic chan gitip hru trit hé so véi s6 lwong 16n.

Dia diém ban giao hang héa: tai Tru s& Ngan hang Quan Déi tai Khu virc Ha Néi/ Da
Nang/ TP Hb Chi Minh theo danh sach MB chi dinh.
S6 lwgng: Chi tiét theo timg hop ddng/dat hang tai thoi diém dat hang.




CHUONG IIL. BIEU MAU

M3u sé6 01
DPON CHAO HANG
Ngay: [Pién ngay, thang, ném ky don chao hang]
Tén g6i mua sam: [Ghi tén géi mua sdm theo théng béo moi chao hang]

Kinh givi: /[Dién tén day dii ciia Pon vi mua sam]

Sau khi nghién cira Ho so yéu cau (HSYC) va van ban sira déi HSYC [Ghi 56 ciia
vén ban stra déi (néu c6)] ma ching t6i da nhan duoc, chuing t61, [Ghi tén NCCJ, cam
két thuc hién goi mua sim [Ghi tén géi mua séim] theo dung yéu cau cia HSYC véi téng
s tién 1a [Ghi gia tri béng s6, bang chi¥ va déng tién] cing véi biéu gia kém theo. Thoi
gian thye hién hop dong 1a [Ghi thoi gian thiec hién tdt ca cdc cong viéc theo yéu cau
cia gbi mua sim].

Chiing t6i cam két:

1. Chi tham gia trong m6t bao gia nay vdi tw cach 14 NCC chinh.

2. Khéng dang trong qua trinh giai thé; khong bi két luan dang lam vao tinh trang pha
san hodc ng khong c6 kha nang chi tra theo quy dinh cua phap luit.

Hb so dé xuat nay c6 hiéu lirc trong thoi gian ngay, ké tir ngay [Ghi ngay,
théng, ndm cé thoi diém hét han nép HSPX].

Dai dién hop phap cia NCC
[Ghi tén, chitc danh, ky tén va déng déu]




Mau s6 02

BANG GIA CHAO

1 2 3 - 5 6 7 8

Danhmuc | Don | S6 | Méta,xuat | o Thanh tién

STT : , L B . | Bdo hanh | Don gia

hang héa |vitinh | lwong | xit hang héa (Cot 4x7)
1 |Hanghoéa thir 1 1 Mi
2 |Hang hoa thir 2 1 M2

1
n |Hanghoéa thtn 1 Mn
Tong cong gia chao da bao gom thué, phi,1é phi (néu co) M=MI-+M2+...
+Mn
Dai dién hop phap cia NCC

[ghi tén, chitc danh, ky tén va dong dau]

Ghi chu:

Don gi tai cot (7) bao gdm céc chi phi can thiét d& cung cdp hang hoa theo yéu chu cia
Don vi mua sim, trong d6 bao gém céc chi phi thué, phi, 16 phi (néu c6) va tat ca cac chi phi
khac. Khi tham gia chao hang rong rdi NCC phai chiu trach nhiém tim hiéu, tinh toan va chao
day di cac loai thué, phi, 18 phi (néu c6) theo thué sut, mic phi, 1é phi tai thoi diém 28 ngay
trede ngay hét han nép HSDX theo quy dinh.




BANG TUYEN BO PAP UNG KY THUAT

Ghi chi va tai liéu

ST | Néi : Mikc dg da : .
7 | nge | R CRAIBNG. | Vowciu m‘,r:; 1 tham chiéu (néu
c0)
Dap tung/
Khong dap
wng

Pai dién hop phap cia NCC

[Ghi tén, chirc danh, ky tén va dong
ddu]




CHUONG IV - CAC PIEU KHOAN CHINH TRONG HOP PONG

Cdc diéu khoan dir6i day diroc cén cit trén quy dinh Bén A la Ngan hang TMCP Quan

doi (MB) va Bén B la don vi triing g6i mua sdim nay.

GIA TRI, HINH THUC THANH TOAN
Phwong thirc thanh toan: Chuyén khoan (phi cinvén khoan thuéc tréch nhiém ciia Bén

A). Thanh toan 01 lan:

Bén A thanh toan cho Bén B 100% gia tri Hop dong/dat hang trong vong 15 ngay lam

viéc ké tir khi ky bién ban ban giao, nghiém thu hang héa va Bén A nhan duoc bo hé so thanh

toan, bao géom:

II.

+ Cong van dé nghi thanh toan ciia Bén B;

+ Bién ban ban giao tai diém giao hang;

+ Bién ban nghiém thu téng thé do dai dién c6 thAm quyén cua hai bén ky va dong dau;
+ Hoéa don tai chinh hop 1¢;

+ Ban sao cac gidy to chitng minh ngudn gbc, xuit xit, chit lwgng hang hoa.

Chi tiét khi thwong thao Hop ddng.

Quy dinh vé céc gidy t&, hé so thanh toan:
Gidy dé nghi thanh toan: Ghi rd ndi dung can thanh toan, s tién chinh xac bang sb,
bang chit, tén don vi thu hwong.
Bién bin ban giao, nghiém thu: Day la bién ban x4c nhan cong tac ban giao theo biéu
mau ciia Bén A cung cép trrdce khi tién hanh nghiém thu. Trén d6 phai thé hién cac noi
dung: Danh muc hang héa, s6 lwong, don gia... va phai dugc don vi ddu méi nhan hang
ky xac nhan.

PHAT VI PHAM

Tién d6 cung cép: Bén B cung cép hang héa cho Bén A trong vong 5-10 ngay ké tir ngay
hop déng nguyén tic ¢ hiéu Iyc va cac don hang/hop ddng thudc hop ddng nguyén tic
dwoc ky két.

- Phat cham tién d6: Néu bén B trién khai va nghiém thu chdm so véi tién do quy dinh
thi bén B s& phai chiu mirc phat bang 0,1% gi4 tri hop déng cho mdi ngay nghiém thu
cham, tuy nhién tong mirc phat khéng qua 8% gia tri phén nghia vu hop ddng bi vi
pham.va bdi thudng toan b thiét hai phat sinh cho Bén bj vi pham (néu c6)

Van ban nay dwoc trich xuét ra tir module quan Iy van ban cla hé thong M-Office bdi Lai Thi Kim
Thoa_thoaltk.ho@mbbank.com.vii 14h22 ngay 16/05/2023, dam bao khdp dlng véi ndi dung da dwoc cap
tham quyén phe duyét, ban hanh. lé/

Chi ky ngudi 1nch,§ an ban:.
Sé chuyén hoa: /f 6 thir tu nam trich xuat)
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